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Be the Best

Applying for a Permit

1. Click on the “Apply for a New Permit or Plan” (located in two places).
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Loginor Register Apply Pay Invoice
Login to an existing account, or Apply for permits or plans related to Pay for individual invoices for
create i i i permits, plans, and code cases,
you forgot your login ing. and Service Feesdo apoly.
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Search Existing Records Service Requests-311 Help and How-To Guides
Search for existing permits, plans, Submit requests for services or Find contact information, helpful
Inspections, and code cases. information inquiries. guides, and instructions for

Information s avaflable from navigating this portal.

January 2021 to present.

2. Click a plan type from the list or search plan type.
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Commercial Electrical Renovation, Repair, Remodel

0

Category Name: Description:

Commercial Electrical instal it or

Residential Building Renovation, Remodel, or Repair
Category Name: Description:

Residential Renovation, remodel, or repair of an existing residential structure

Residential Electrical Installation Repair Remodel
Category Name: Description:

Residential General electric: i Jreuits, ra tc.) for an existing

residential structure.

0

‘Commercial Building Renovation, Remodel and Repair
Category Name: Description:




3. Click “Show Categories” on the left side.
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HidsCatmictey Artist Area Set-Up Application-Demonstration Only Asply
3 Artist Area Set-Up This permit is required to set-up a cart in designated areas.

downtown and in Lowertown. This permit allows for the display

+ PERMITS

o and demonstration of original artwork only. No sales are

allowed with a demonstration only permit.

+ PLANS ©

Category Name: Description:

ArtistAreaSet-Up  The granting of this permit wil allow for the set-up and sales of
your original artwork in designated locations downtown and at
the Texaco Stationin Lowertown.

@ _ Atist Area Set-Up Application-Sales

(@

a )) Cell Tower Apply
Category Name: Description:
Cell Tower icati

Cellular as 1a towers for cellular

services or personal communications services may be aliowed
inany zone after a Planning Commission review.

4. Click on “All” and then “Plans” to narrow the categories. This may help you find
your plan case easier than a keyword search.

= AUSUATESETUD  IINSPermitIs requIredtoset-upa Cart in GesIgnatea areas
downtown and in Lowertown. This permit alk .
+ PERMITS € . town. o |:Irlheﬂ\sp(ay
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Artist Area Set-Up Application-Sales
Category Name: Description:
Artist Area Set-Up i thi it will for the set-t nd sales of

your orlginal artwork in designated locations downtown and at
the Texaco Station in Lowertown.

Category Name: Description:

Cell Tower Cellular cellular

Conditional Use @) services or personal communications services may be allowed
Inany zone after a Planning Commission review.

((7&) Cell Tower

Downtown Sidevialk Cafe @)

Historic Structure Demolition
o Certificate of Appropriateness -

Category Name: Description:

Home Occupation €) Certificate of ACertificate of Appropriateness (COA) is the approval given
either 4 he Historic Archi

Incentive €E) Review Commission for exterior changes in the H-1or H-2
Zones.

Mobile F

& ©)g Certificate of Zoning Compliance
Non-Conforming Use Changs .E. Category Name: Description:

Py Certificate of Zoning A Certificate of Zoning Compliance is the documentation given
Compllance either administratively or by the Historic Architecture Review
Salon - State License Review Commi terior changes i i ices
Zone (NS2).
Similar Princ
o
Q Conditional Use Permit
Site/Development Plan € i
Category Name: Description:
Subdivision @ Conditional Use ; - not impairthe health,
safety or welfare in a particular zone with conditions attached
Varisnce @ tothe approval by the Board of Adjustment or the HARC. Only
the zone.

5. Once you choose a plan, click “Apply.” NOTE: You will need to be logged into
your account.



6. If applying for plan case within the City of Paducah, the first prompt will be for the
location of the project. Click on the Plus Sign “+” to add the location for the plan.

ONLINE SERVICES PORTAL

PADUCAH Make Service Requests

el ApplyferandView Planning and Permit Doguments

Dashboard  Home  Servi ts-311  ApplyforaNEW PermitorPlan  Helpand How-ToGuides MyWork Map  Payinvoices SearchQ

Apply for Plan - Site Plan Major with Storm Water Management “REQUIRED

LOCATIONS

‘Where would your proposal be located? Click the blue-button to add the location of your project.

There are 2 ways to select the parcels of your location:

ress box, type in the street numbers, hit enter. Only valid addresses will appear; select the correct one. The map will zoom into that parcel.
el and click the + Add button.
to move the map; use the scroller to zoom in or out. Click on the correct parcel and click the + Add button.

1.BY ADDRESS
Click on the c
2.BYMAP-Use

Note: If the adt the parcel is likely not in the city limits.

Add
Location

e

REQUIRED

Create Template Save Draft m

7. The location can be completed two ways. Enter the address in the search bar of click
the address on the map that is provided.
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8. Click the box next to the parcel and then “Start Application” or the “Add” button
on the parcel. This will take you back to Step 2, to select the plan case type.
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Select All Add [
300S5THST
Parcel: 112-14-21-001
Owner: CITY OF PUBLIC
IMPROVEMENT
3005 5TH ST
Parcel: 112-14-21-001
Ouwner: CITY OF PUBLIC IMPROVEMENT
@ :-.:—-:I + ace !

9. On the next screen, verify that the address is correct and click “Next.”

10. Add a “brief description of the project” then click “Next.”

“REQUIRED

Apply for Plan - Site Plan Major with Storm Water Management
Locations Type
PLAN DETAILS

* Plan Type Site Plan Major with Storm Water Mg w

* Description

Create Template Save Draft m



11. Add “Owner” (this will be the owner of the parcel/property)
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< C & paducahkytrain-energovweb.tylerhost.net,
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Apply for Permit - Residenital Building Addition “REQUIRED
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Locations Type Contacts

[:cwmcrs

Please select or add any contacts you would like aftached o this permit

Applicant

L Add

Contact

ABC123 + +

Contact

m Create Template Save Draft m

12. Click “Add Contact” to add contacts for the application and that are listed as
required. Click “Next” after adding contacts.
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Apply for Permit - Residenital Building Addition “REQUIRED
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Locations Type Contacts

[:omms

Please select or add any contacts you would like aftached o this permit

sostcan owne

3 8 E 3

Christopher J. Warmath Christopher Warmath{You)
(You)

HHI Lawncare
HHI Lawncare

2905 Alzbama Street 2505

Contact

2505 Alzbama Street 2905
Alabams Street, Paducah, Ky

m Create Template




13. Enter all of the information required or needed in the next screen.
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Locations Type Comacts More Info

MORE INFO

Additional Information | Top | Main Menu

Project Name

“Total Acreage Affected
“Number of Parcels Included
*Current land use

“Current Improvements on the Vacant- nothing is built on the site

Froperty Single-family or two-family home

Multifarily Residential building(s)

Residential accessory buildings (ex. garage/shed)
Religious use building(s)

Commercial/ Industrial building(s)

Parking lot for passenger vehicles

Parking / Storage lot

Fueling station with tanks

g|0|0|0O|O|O|O|lO|0O|0O

Storage buildings (commercial/industrial)

14. Next, upload your “Preliminary Development Plan” and required documentation
or “Add Attachments” by selecting the document type from the drop down and
uploading to the system.
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Developmment Mane

240 Antactwment

15. Toggle on the “Enable Type Signature” and type your name. It will electronically
sign for you or toggle off and use your mouse to sign

Apply for Plan - Site Plan

Locations

Type

SIGNATURE

Contacts

More Info

Attachments

Signature

Please type your name as consent to electronically sign this Petition.

* Please type your name as consent to electronically sign this application.

Enable Type Signature

Test User

e ]

|
August, 22 2023

Teot Usen

Create Template
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Locations Type Comtacts More Info Anachments Signature

SIGNATURE

I hereby certify that the proposed work is authorized by the owner of record and that | have be autharized by the owner ta make this application as his authorized agent
and we agree to conform to zll applicable laws of this jurisdiction.

Please type your name as consent to electronically sign this application.

* Please type your name as consent to electronically sign this application. o Do

Enable Type Signature

Clear

16. The final screen will allow you to review your selections. Click “Submit” to finish
the application process.

Apply for Plan - Site Plan “REQUIRED

Locations Type Contacts More Info Attachments Signature Review and Submit

Locations

Basic Info

Location 3005 5TH ST Paducah, KY 42003
Parcel Number 112-14-21-001

Type Site Plan

Description 1

Applied Date 08/22/2023



17. Click “Continue to plan.”

& Your application was successfully submitted!

Your application has been submitted successfully! We are currently reviewing your application for completeness. If more
information is needed, you will be contacted. Remember to pay your filing fee! Otherwise, your application will not be processed.

Continue to plan

18. Once the plan case is submitted, an invoice will be generated. You will be given the
option to pay with Credit or eCheck. The Plan Case cannot be reviewed until
payment is received.

End of How-To Document



